[image: image1.jpg]


[image: image2.png]VirginiaTech






Conditions Governing Use
of Images from Digital Library and Archives
Copyright Restrictions 

The copyright law of the United States (Title 17, U.S. Code) governs the making of photocopies and other reproductions of copyrighted material. Libraries and archives are authorized to furnish reproductions upon request for specified purposes, including private study, scholarship, and research; publication; and public exhibition. This institution reserves the right to refuse to accept an order if, in its judgment, fulfillment of that order would involve violation of copyright law.

Please describe intended use of materials: __________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Publication or Public Exhibition Use

Permission to use department materials for publication or public exhibition must be obtained in writing from the Digital Library and Archives and the copyright holder. In a written application (in addition to and separate from this form) please indicate which items you are seeking to publish or exhibit and where you wish to publish or exhibit them. The Digital Library and Archives would appreciate receiving copies of any publications using items from its collections. 

Use of any archival copies must be only for the purpose stated above. If you later wish to make a different or additional use of these materials (particularly if you will be publishing or exhibiting them), you will need to contact the Digital Library and Archives for permission. 

Use of the following credit line for publication or exhibit is required:

[Title of collection, (control number)], Digital Library and Archives, University Libraries, Virginia  Tech [URL, if applicable].

Citation for use:

VT ImageBase (http://imagebase.lib.vt.edu/), housed and operated by Digital Library and Archives, University Libraries; scanning by Digital Imaging, Learning Technologies, Virginia Tech.

My signature below acknowledges that I will comply with all the conditions of use stated above.
Signature:


Name (Please print):


Date:
     Staff initials/Date:


Digital Image Order Form

Name:  _______________________________________________________________________________________

Address: _____________________________________________________________________________________

Telephone: __________________________________   e-mail:  _________________________________________

Image Information

	URN
	Title of Image
	Collection Name
	Comments

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Please list additional requests on a separate form and clip to this page.

Permission to use Norfolk & Western and Norfolk Southern railroad images must accompany this order.

All work must be paid for before the job is completed.   Payment can be made by check, payable to “Treasurer, Virginia Tech,” or by cash.  Please complete both sides of this form and return to:

Digital Library and Archives, Virginia Tech, P.O. Box 90001, Blacksburg, Virginia 24062-9001. 
TOTAL NUMBER OF DIGITAL IMAGES _____

RECEIVED BY STAFF (initials) ______

TOTAL NUMBER OF CDS _______


DATE OF REQUEST  _______________

MAILING COST               ________


DATE MAILED/PICKED UP _________

TOTAL ESTIMATED COST   ______


CHECK/CASH RECEIVED __________

COPYRIGHT INFORMATION ON REVERSE SIDE – SIGNATURE REQUIRED

Cost per TIFF IMAGE already available online at http://imagebase.lib.vt.edu    


$2.00 plus $5.00 per CD *





* An additional charge will be added to any order sent through the U.S mail: 


$2.00 per CD 


(ex. 4 images at  $2 each would cost….$8 for images + $ 5 per CD + $3 postage = $16 total)


Cost for mail outside the United States will be determined at time of order by consulting current overseas mailing fees, and provided before the job is started.














