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Welcome to Human Resources Online 

 
Events & Announcements

 
●     TOOLS FOR EFFECTIVE SUPERVISION 

This course is the first in a series of courses 
designed for the new supervisor. It is an 
introduction to supervision and performance 
management. Topics include: 
 

❍     Role of Supervisor & Reviewer 
❍     Performance Management Overview 
❍     Use of Employee Work Profile 
❍     Observing Behavior/Giving Feedback 
❍     Dealing with Performance Issues 

 
Training is held in various locations on 
campus. Please contact Becky Moore 
(rmoore@vt.edu or 1-3756) to register for the 
one of the following training classes: 
 

❍     Tuesday, Mar 7 8:30am-12:00pm 
❍     Thursday, Mar 23 8:30am-12:00pm 

 
 

●     PEOPLEADMIN - STAFF ON-LINE 
APPLICANT TRACKING SYSTEM 
This training is designed for University 
Department Admin Users, Supervisors, and 
Hiring Managers who are involved in the 
employment process and will be using the on-
line system to recruit and fill Staff positions. 
Topics include: 
 

❍     How to Write a Job Description 
❍     How to Use the PeopleAdmin On-Line 

System 
❍     On-Line Approval Process 
❍     Hiring Manager's Website 
❍     VT Staff Employment Process 

 
Those who have attended the Faculty 
PeopleAdmin training are strongly encouraged 
to attend this training prior to using the system 
for Staff positions. 
 
All training will be conducted in Room 153 

  

 

 
Apply For Jobs

 
Click Here to Search Available Jobs

 

 
 

VT Staff Employee of the Week
 

February 20, 2006 
 

Jane Harrison 
 
 

About Staff Employee of the Week
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located in Human Resources in the Southgate 
Center. Please contact Becky Moore 
(rmoore@vt.edu or 1-3756) to register for the 
one of the following training classes: 
 

❍     Tuesday, Mar 7 1:30pm-4:30pm 
❍     Wednesday, Mar 15 8:30am-11:30am 

 
 

●     SPRING 2006 NRCC CLASSES AT VT 
Registration is now open for the Spring 2006 
classes. Registration flyer/forms are posted 
here: Classes in the Administrative Excellence 
Certificate; Classes in the Supervision & 
Leadership Certificate  
 

●     PERKS CARD 
State employees can get discounts at national 
chains and from local businesses throughout 
Virginia when they use their Commonwealth of 
Virginia Perks Card. More information about 
the program and other employee discounts is 
available on our website at Employee's 
Corner. Survey website: https://survey.vt.edu/
survey/entry.jsp?id=1125323145468.  
 
 

 
 

Virginia Tech has a strong commitment to the principles of diversity, inclusion, and to maintaining a work and learning environment 
that is free of all forms of discrimination. As a result this institution does not tolerate discrimination or harassment on the basis of 

age, color, disability, gender, national origin, political affiliation, race, religion, sexual orientation, or veteran status. Anyone having 
questions concerning discrimination should contact the Office of Equal Opportunity: (540) 231-7500. 

· · · 
© 2005 Virginia Tech Human Resources 

 
Contact Us · Map & Driving Directions · Privacy Statement · Equal Opportunity and Affirmative Action Info · Applicants with 

Disabilities · Mission Statement 
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Virginia Tech Staff Employee of the Week
 

February 20, 2006
 

 
Name: Elizabeth Jane Harrison  
Job Title: Administrative Assistant  
Employee's Home Department: School of the Arts 
Employee's College or VP Area: College of Liberal 
Arts & Human Sciences 
Nominated For: President's Award for Excellence 
Nominated By: Paul Antonie "Tony" Distler 
Virginia Tech Hire Date: June 16, 1973  
 

 

 
Summary

 
Jane Harrison has served the University, with dedication and distinction, for over 30 years. However, her nomination is not solely on 
her longevity of service to the university. Rather, it is on her assumption and mastery of pedagogical and producorial efforts that are 
usually the domain of faculty members: she has assumed the role of Graduate Teaching Assistant for the Fine Arts 2004 class; she 
serves as Associate Producer of the annual Summer Arts Festival (SAF); and she administers the University Artists Registry. 
 
Her unending enthusiasm for showcasing the arts within the Virginia Tech community is exceptional. Jane arranges for musical 
entertainment, ranging from pianist to jazz quintets, from string quartets to a cappella groups, several times a year. Whatever the 
need, whatever the audience, Jane is there to help. She analyzes the needs, searches for student or local performers, and finalizes 
details for the most appropriate entertainment for university programs. The university owes Jane a world of thanks for adding to the 
cultural experience of alumni and to the general pleasure of participants who are lucky enough to reap the benefits of Jane's 
diligence and dedication.  
 

 
 

About the "Staff Employee of the Week" Program
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